CARBONE LEBOREIRO, LLC

Quality in Services in the Administration of Proper ties-Our business is to maintain its investment







Carbone Leboreiro, LLC is family owned business and a full service Real Estate
Property Management company providing property management services in Florida
and Venezuela , founded in november 1992.

We specialize in property management of residential and commercial properties. With
14 years experience we have the knowledge and we can say we are one of the most
professional property management companies .The services we provide cover the
entire life-cycle of a property form start to finish. We serve the needs of sellers, buyers,
tenants and landlords of residential and commercial real estate.

Carbone Leboreiro,LLC offers you and your community a complete package of
property management services. We tailor our services to each individual property
and Association to meet their needs and requirements since every property and
association is unique. We work hard to understand the unique points of your home
and neighborhood and we can provide you with the expertise you need. We are
committed to fulfilling your property management needs.

We focus on customer service , providing our clients with the best resources
available. Our commitment to our clients has earned us a highly accredited reputation.

When it gets to maintenance problems with your property, we have specialists
available to handle any situation. For the best possible experience, you should
consider our professional's experience and responsiveness. Our focus is to protect
your investment through problem prevention rather than problem resolution resulting
In the maximization of asset value and increased levels of comfort.

Please allow us to serve you !l
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Thank you for the interest expressed in Carbone Leboreiro,LLC
It is our pleasure to offer you our services in property
management. We can help you answer your questions:
*How can we keep prices down and in essence reduce overall
costs relating to my property?
*Where is my money going?
*Why there is no maintenance?

Do you need to know where your money is going?
Your payment is for the maintenance of your community. When
you pay your fees you are helping to mantain or increase your
property’s value. Your money will go to an account under your
Complex name. This is the latest trend in Asssociation’s
management.

Our essential range of property management
services includes:

Financial and Administration services.
Maintenance services.

Legal services.

Assistance to the Board of Directors of your
Association.

Internet access.

Full real estate services P
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We can say that we are able to offer you the servic es that meet
your needs !!!



An in-house administrative team.

State of the art accounting systems specially
developed for Homeowner and condominium
associations.

Complete financial accounting - reviewed by a
Certified Public Accountant.

Strict Administration control.
Financial reporting - available to you at anytime.
Permanent communication with the Board

Maintain all property files & resident records
Bill payment

Collection 4 times a month.

Easier forms of payments.

Budget planning.

24 hour emergency service

Funds reserve establishment

Clasg




Supervision of contractors, vendors, and
personnel to ensure that contracts and
agreements between the Association and
contractors, vendors and personnel are
performed in accordance with their terms.
Community bi-weekly Inspection.

Qualified personnel to help you reach solutions.
We provide quality supplies/chemicals required
for maintenance.

Preventative maintenance and daily repair
management. Keeping up with  basic
maintenance around the property is in your
benefit.

Assistance in anual maintenance schedule




We offer a complete residential and
commercial landscape maintenance and
garden care service in order to keep your
garden looking at its best!

Keeping your garden in shape by regular
maintenance will add value to your
property.

Every lawn has basic needs that must be
met to keep it healthy and beautiful

We have many years of experience and
knowledge in this area

We will provide you with high quality
professional services, Iincluding garden
landscaping and maintenance.

We are the solution to all your gardening
and maintenance problems
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Serving as a board member is a valuable experience
and an opportunity to serve your neighbors while
protecting the assets of your community. We assist you
in

Organizing election of officers and meetings

Briefing ~ of new Board members on duties,
responsabilities and policies.

Enforcing Rules and Regulations
Responding to unit owners/tenant inquiries/complaints.

Providing professional expertise, knowledge of
Association documents and Condominium laws.

Assisting in Insurance policy of properties
Executing contracts, purchases and expenses approvals

Development of Annual budget and funds reserve
establishment
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Access to our web page: Just make us a call or send us an
email - claso@cantv.net - and you will receive your password

Our website is designed to make it easier to get answer
to your questions: www.carboneleboreiro.com

Information is available at any time, when it's convenient for
you

*Resident transaction reports

*Your Property or Association financial statement
Members of your Board of Directors

sImportant notices and decisions of your association board.
*On line payments.

*Access to search information on all our current listings
eLaws

* Vendors.
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Our areas of specialty include:
- advertising
- vacation or investment properties rental
- offices sales and leasing
- commercial sales and leasing
Rental license of your property: we take care
of processing your application.
Review each prospective tenant's rental and
credit history
Reservations, Rent collection, Processing
and Accounting.
Property taxes payment
Monthly Operation / Income Statements.
We are committed to providing all the services
necessary to ensure that your property is
highly secured and maintained in your absence




Offices Shopping Centers

New Construction Business
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We guarantee you:

» Extensive knowledge
» Excellency.

» Dedication.

o Commitment.

e Trust and Honesty.




We know what your money is
worth therefore we offer you
services that meet the most
demanding needs of any type or
any size of community at a
reasonable cost.

Please visit us or set an
appointment for a
complimentary consultation
We can say that we are able
to offer an optimal service
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